NCC Submission

Overview

Since fiscal year (FY) 2011, the Health Resources and Services Administration (HRSA) has utilized a
streamlined process for recipients applying for non-competitive continuation funding. Under this
process, current recipients are required to submit an annual Non-Competing Continuation (NCC)
Progress Report within HRSA's Electronic Handbooks (EHBs). All recipients requesting
noncompetitive continuation funding must submit reports in this manner.

HRSA uses the NCC Progress Report to assess progress for your approved project, as well as any
significant change(s) to your approved funded program. Continuation of funding is based on
compliance with applicable statutory and regulatory requirements, including the timely submission of
the NCC Progress Report through the EHB, demonstrated organizational capacity to accomplish the
project’s goals, satisfactory progress, availability of Congressional appropriations, and a determination
that continued funding would be in the best interest of the Government.

This user guide describes the steps you need to follow to submit a NCC progress report to HRSA.

For information on the Key Contact/Principal Form, visit the NCC Key Contact/Principal Form help
page.
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Accessing the NCC Progress Report



Login to the EHBs (https://grants.hrsa.gov) as Applicant/Grantee using your HRSA EHBs username and password.
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Click “Start/Edit” link under Options to navigate to the NCC Progress Report — Status Overview page.


https://grants.hrsa.gov

This page gives you key information about your NCC Progress Report.

m & NCC Progress Report - Status Overview

NCC Progress Report  ~

Overview QO Noto(s):
o The table below shows the status of the progress report. The progress report is currently COMPLETE
Basic Information .
¥ SEPPR @ ¥ NCC Progress Report Tracking # : 00213819 0 Due Date: 09/02/2023 (Due In: 52 Days) | Status: In Progress
V SFPPR2 Grant Number: Original Deadline: 09/02/2023 Created On: 06/07/2023
' Key Contact/Principal Project Officer: ™ Project Officer Email: Project Officer Contact #: (000) 000-0000
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¥ section © NCC Progress Report | LastNoA | Program Instructions | NCC User Guide
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Section Status Options
« Appendices
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Review and Submit
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Submit SF-PPR-2 « Complete (@ Update
Other Functions - Key Contact/Principal e « Complete (@ Update
Navigation Performance Narrative « Complete (@ Update
Return to Submissions List Budget Information
Section A « Complete (@ Update
Section B « Complete (@ Update
Section C « Complete (@ Update
Section D « Complete (@ Update
Section E « Complete (@ Update
Section F « Complete (@ Update
Section G - J « Complete (@ Update
Section K « Complete (@ Update
Other Information
Appendices « Complete (@ Update

The Header section displays your Grant Information and the Due Date for the NCC Progress Report.
From the Resources links, view the read-only version of the NCC Progress Report (with the last information entered), the Last Notice of Aware (No.
The NCC Progress Report left menu lists the forms needed to complete the NCC Progress Report and their status.

ow>

I. Clicking on the form name navigates you to the selected form.
D. Expanding the Users with Permission on NCC Progress Report section lists the users with access to the NCC Progress Report and their privileg
I. View Noncompeting Continuations
1l. Edit Noncompeting Continuations
IIl. Submit Noncompeting Continuations

E. The NCC Progress Report Status section displays the status of each of the forms.

I.  Clicking on Update under the Options column navigates you to the selected form.

Completing the Basic Information Section Forms of the Progress Report

Click on the SF-PPR link from the left menu (or the Update link under Options for the SF-PPR form) to go to the SF-PPR page.
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The SFPPR form displays the basic award recipient organization information
necessary.

3 SF-PPR

» NCC Progress Report Tracking # : 00216374
v Resources
View
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. Confirm the Authorizing Official for the award and update the Authorizing C

Due Date: 0511912023 (Dus In: 16 Days) | Section Status: Complets

Click the Save and Continue button to proceed to the SFPPR2 (Cover Page

Continuation) form.

The SFPPR2 (Cover Page Continuation) form displays project information related to lobbying activities, areas affected by the project, and the Point of C¢

be the Principal Investigator/Program Director for the award.

3 SFPPR-2 (Cover Page Continuat

tion)

» NCCP

port Tracking #: 00202002

Duo Date: 0511912022 (Late By: 350 Days) | Section Status: Complote

Update the information on this page as necessary and click the Save and Continue button to proceed to the Program Specific Information form.

If your grant submitted a Standardized Work Plan (SWP) form as part of the initial application and it is reporting quarterly using the QPUs, please refer tc
Program Specific Forms for grants with SWP/QPU (MGATT) instructions to complete the Program Specific Information forms.

If your grant DID NOT submit an SWP as part of the initial application and it is NOT reporting quarterly using the QPUs, please refer to the Completing tt
for grants NOT using MGATT instructions to complete the Program Specific Information forms.

Completing the Program Specific Forms for Grants with SWP/QPU (MGATT)



When accessing the Program Specific Forms you land at the Program Specific Information — Status Overview page. This page gives key information
Program Specific forms.

T —

S Program Specific Information - Status Overview

NCC Progress Report Tracking #: 216374 | Grant Number: HSGHP0O127 G

@ 05/19/2023

Staus Last updatea

A. Inthe Header section you see your Grant Information, Due Date for the QPU submission and Number of Days left or Days Past Due.

B. From the Resources links you access Last Year’s Program Specific Forms (Read Only — if any), Last NoA (Read Only), Last Awarded Application (F
the Program Instructions (Read Only), the NCC Program Specific User Guide (Read Only) and the Cumulative Program Specific Forms Report (Read O1
C. Inthe NCC Progress Report Status section you see links to update your Project Objectives and Accomplishments, Project Barriers and Resolutions
Technical Assistance Needs forms, Status of your updates (X Not Started, ! In Progress or Complete) and Last Updated dates for each form.

i. Clicking on the Project Objectives and Accomplishments link navigates you to the Project Objectives and Accomplishments page.
ii. Clicking on the Project Barriers and Resolutions link navigates you to the Project Barriers and Resolutions page.
iii. Clicking the Technical Assistance Needs link navigates you to the Technical Assistance Needs page.
D. The Forms Overview section displays the Last Updated On with a date & time stamp, and Status of the update.
E. The Print section allows you to Print the Program Specific forms.
F. The left menu provides links to navigate to each of the Performance Data forms and also
I.  Clicking the Program Specific Forms link in the Review section displays the read only format of the Program Specific Forms.
1l.  Clicking the Return to NCC link under the All ltems/Overview section navigates back to the main NCC Progress Report

Updating the Project Objectives and Accomplishments

From the Program Specific Information - Status Overview page, click on the Project Objectives and Accomplishments link to go to the Project Objective

NCC Progress Report Status

Sections Status Last Updated

l:t,’ Project Objectives and Accomplishments I X Mot Siarted

The Project Objectives and Accomplishments page displays the Goals, Objectives, Sub-Objectives and Activities planned as specified in the finalized SV

ALLTASKS «

€ Project Objectives and Accomplishments

cking #: 216374

Orginal Deadine : 473112025 Created On 9172022

Author Accomplshment Options

Each activity displays the given status as provided in the Quarterly Progress Update (QPU) that was submitted and reviewed by the Project Officer (PO).
status of N/A and in the case of a QPU not yet submitted or approved by the PO the status will display as “QPU not processed”.

For each Objective, click on the “Add Accomplishment” button to summarize program accomplishments under each objective during this reporting period



An overlay/popup window is displayed.

PR © A0da accomptishmant

5000 chaacters

Each text field allows for a 5000-character limit, the equivalent of three pages. When the text is entered, click the “Add Accomplishment” button.
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The entered accomplishment is saved and displayed on the Project Objectives and Accomplishments page.
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When all the Accomplishments for all the available Objectives are entered, click “Save and Continue” to nav

igate to the Project Barriers and Resolution:
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If any objective is left without an accomplishment, a validation displays informing that all the objectives must have at least one accomplishment entered.

Updating the Project Barriers and Resolutions

From the Program Specific Information - Status Overview page, click the Project Barriers and Resolutions link to go to the Project Barriers and Resolut

NCC Progress Report Status

Sections Status Last Updated
[# Project Objectives and Accomplishments + Complete 5/5/2023
[IZ' Project Barriers and Resolutions ] % Not Started

[# Technical Assistance Needs % Not Started




You land on the “Project Barriers and Resolutions” page.
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Click the “Add Barrier” button to add a barrier.
The Add Barrier page is displayed.
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In the Resolved section, mark if the barrier has been resolved (Yes) or if it remains unresolved (No).

Describe the barriers, problems, or challenges that hampered your project’s ability to successfully implement the approved plan (5,000-character lim
Detail the activities undertaken to resolve or minimize the effect of these barriers/problems (5,000-character limit).

Link the entered barrier(s) to a specific objective, or multiple objectives, or if the issue is a crosscutting general barrier that is affecting the overall pre

cowp

When the barrier information is entered click “Add Barrier” button.

The entered Barrier is saved and displayed in the Project Barrier and Resolutions page.
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If additional barriers need to be entered, click “Add Barrier” again and add the information for the new barrier as specified in the previous step.

When all the Barriers are entered, click “Save and Continue” to navigate to the Technical Assistance Needs.
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Updating the Technical Assistance Needs

From the Program Specific Information - Status Overview page, click on the Technical Assistance Needs link to go to the Technical Assistance Needs

NCC Progress Report Stafus
Sections

Status
& Project Objectives and Accomplishments

Last Updated
+ Complete 5/5/2023
(# Project Barriers and Resolufions « Complete 5/5/2023

% Mot Started

You land on the “Technical Assistance Needs” page.

£ Technical Assistance Needs

¥ NCC Progress Report Tracking # 216374
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~ Resources 7
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Click “Add Technical Assistance” to add a Technical Assistance Need.

The Add Barrier page is displayed.
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B.

Identify and describe any Technical Assistance Needs that HRSA may be able to provide that will assist your organization in meeting project objecti'
Link the entered Technical Assistance Needs to a specific objective, multiple objectives or if the need is a crosscutting general need that is affecting

When the Technical Assistance need is entered, click the “Add Technical Assistance” button.

£ Technical Assistance Needs

The entered Technical Assistance Need is saved and displayed on the Technical Assistance Needs page.
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To add additional Technical Assistance Needs,

click “Add Technical Assistance” again and add the information for the new technical assistance as sp:



When all the Technical Assistance Needs are entered, click “Save and Continue” to navigate to the Program Specific Forms — Review page.
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Reviewing the Program Specific Forms

Once all the forms are completed, you must access the Program Specific Forms - Review. The review page can be accessed from the left menu. Click ¢
Forms link to go to the Program Specific Forms - Review page.

= Program Specific Information - Status Overview
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Resources 2

The Program Specific Forms - Review page is displayed.
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Review the information in the read only page that contains the entered accomplishments, barriers and technical assistance needs. Click “Complete Stat
Specific Forms and return to the main NCC Progress Report - Status Overview page.

Completing the Program Specific Forms for Grants NOT using MGATT



When accessing the Program Specific Forms you land at the Program Specific Information — Status Overview page. This page gives key
information about Program Specific forms.

ﬁ 2 Program Specific Information - Status Overview

Program Specific .
Informaton P NCC Progress Report Tracking #: 00104280 Due Date: 040212013 (Due In: 56 Days) | Status: In Progress
Overview

Status ¥ Resources (£
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P Usars with Permission on NCC Progress Report (4)

Sutus Option
Al forms -
Overview z
. K ik Stareq Pupess v
*h » v
« - & et Stane pupaate ¥

This section of the report shows the status of:

© Project Objectives and Accomplishments
© Project Barriers and Resolutions
© Technical Assistance Needs

Updating the Project Objectives and Accomplishments

The first required Performance Data section is the Project Objectives and Accomplishments. Instructions for this section are provided directly
below the title of the section. Additional instructions are found within the Program Instructions link under the Resources menu.

1. If this is the first NCC Progress Report submission you are completing during your project period, begin by creating a project objective by
clicking the ‘+’ button. After the objective is created, enter a Description of Objective and relative Accomplishments for the described
objective as indicated below.

2. Ensure you save your work periodically by clicking the Save button before navigating to another objective. Navigating away from this section or
the current objective without saving your work results in the loss of entered information.

3. Each text field allows for a 5000 character limit, the equivalent of three pages.

4. Users can only complete this section when at least one objective is created and all validation errors have been resolved. There is no limit on

the number of objectives that can be created. The Description of Objective field is required.

. Newly created objectives can be deleted by clicking the Delete Objective

. You navigate to the next performance data section by clicking Save and Continue when ready.

. If there were any objectives created in previous NCC Progress Reports, these objectives will prepopulate in the current year Project Objectives

and Accomplishments form and cannot be deleted. The Description of Objective field for these objectives will not be editable. Accomplishm
ents may be edited.

~N oo

2 Project Objectives and Accomplishments
List below the most important project objectives from your approved grant application. To add new objectives, click the "+ icon. To delete objectives, cick the (+ View More)
P NCC Progress Report Tracking #: 00156985 Due Date: 04/02/2019 (Due In: 245 Days) | Section
Status: Not Started
¥ Resources [
View
Last Years Program Specific Forms | LastNoA | Last Awarded Applicabion | Program Instructons | NGC Program Spexific User Guide | Cumwative Program Sp orms Report
Objectve A Objective B Objective C  Otjective D Objective E
Objective E Delete Objective
Approximately 3 pages () (Max 5000 Characters without spaces). 5000 Characters ief
Description of Objective.
Approximately 3 pages () (Max 5000 Characters without spaces). 5000 Characters lef
Accomplishments
Go to Provious Page Save and Continuo

Updating the Project Barriers and Resolutions



The second section of the Program Specific Information forms is the Project Barriers and Resolutions performance data section. Users list barriers/pr¢
project’s ability to implement the approved plan during this reporting period. Also, users must describe the activities undertaken to minimize the effect of -
(Figure 4).

Similar to the previous section, instructions, and resource links are found at the top of the page.

24 Project Barriers and Resolutions

Please identily and barriers (e.g. staffing, funding) that aflected the organization's ability to implement the approved work plan or project objectives during this (+ View More)

» NCC Progress Report Tracking #: 00156936 Due Date: 04/02/2019 (Due In: 245 Days) | Section
Status: In Progress

¥ Resources (f
View

Last Years Program Specific Forms | LastNoA | Last Awarded Appiication | Program Instructions | NCC Program Specific User Guide | Cumulative Program Specific Forms Report
BamerA BamerB  BamerC  BamerD | BamerE  BamierF | +

Bamler F [l Resalved Delets Barior | Associ

Approximately 3 pages (&

(Max 5000 Characters without spaces): 5000 Characters left

Description of Barrier

Approximately 3 pages (&) (Max 5000 Characters without spaces): 6000 Characters lof

Activities Taken to Resolve

Go to Previous Paga m Save and Continue.

1. Ensure you save your work periodically by clicking the Save button before navigating to another barrier. Navigating away from this section or the cu
your work results in a loss of entered information.

2. Each text field allows for a 5000 character limit, the equivalent of three pages.

8. Users can complete this form without creating any barriers. There is no limit on the number of barriers that can be created. For newly created barrie
field is required.

4. Users can indicate that a barrier has been resolved by checking the Resolved checkbox. You will be required to fill in the Activities Taken to Reso
checked.

5. Newly created barriers can be deleted by clicking the Delete Barrier

6. If a barrier is related to one of your project objectives, use the Associate with Objective multi-select dropdown menu to select one or more objecti
to.

7. If there were any barriers created in previous NCC Progress Reports, these barriers prepopulate in the current year Project Barriers and Resolution
deleted. The Description of Barrier field for these barriers are be editable. Activities Taken to Resolve may be edited.

8. You can navigate to the next performance data section by clicking Save and Continue when ready. This section can only be completed after all val
resolved.

Updating the Technical Assistance Needs

The final section of the Program Specific Information forms is the Technical Assistance Needs performance data section. In this portion of the required
technical assistance needs that assist their organization in meeting project objectives and/or improve performance

2 Technical Assistance Needs
Please identify any technical assistance needs that will assis! your organization in meeting project abjectives andior improve performance. To add new technical (+ View More)
» NCC Progress Report Tracking #: 00156985 Due Date: 0410212019 (Due In: 245 Days) | Section
Status: In Progress
~ Resources [
View
Last Years Program Specific Forms | Last NoA | Last Awarded Application | Program Instrucbons | NCC Program Specific User Guide | Cumulative Program Specific Forms Report
NeedB  +
Heed B [Deiete Technical Assistance Need |  Associate with Objectives -
Appraximately 3 pages () (Max 5000 Characlers withoul spaces). 5000 Gharact
Description of Technical Assistance Need
Go 1o Previous Page Save and Continue

1. Ensure you save your work periodically by clicking the Save button before navigating to another section of the report. To navigate away from this se
work will result in a loss of entered information.

. To create new technical assistance needs, click the ‘+’ button. There is no limit on the number of technical assistance needs that can be created.

. Newly created technical assistance needs can be deleted by clicking the Delete Technical Assistance Needs button

. If a technical assistance need is related to one of your project objectives, use the Associate with Objective multi-select dropdown menu to select ¢
the technical assistance need pertains to.

5. The displayed text field allows for a 5000 character limit, the equivalent of 3 pages.

6. Users can complete this section without creating any technical assistance needs. The Description of Technical Assistance Need field is required

assistance needs.
7. You can navigate to the review section of the Program Specific Forms by clicking Save and Continue button at the bottom right of the page.

HWN



Reviewing the Program Specific Forms

With all three sections of the Program Specific Forms completed it is advisable to review the entered information on the Program Specific Forms —

Review page. Users navigate here by clicking Save and Continue from the previous page or by clicking the Program Specific Forms link under
the Review section in the left side menu.

This page provides a read only version of the entered information for this portion of the report. If any information is inaccurate or needs editing,
navigate back to the appropriate section and make the updates as necessary. Remember to continually save the work before navigating away from
any page or section of the report to avoid losing the work.

Users can print these forms if they choose to do so by clicking the Print All Forms button as indicated in the image below.

[P -+ ooram specific Forms - Review

Program Specific

R— . b NCCProgress Report Tracking # 00156985 Due Date: 04/02/2019 (Due In: 245 Days) | Status: In
gress
Overview
* Resources [
Performance Data F
*e
Last Years Program Specific Forms | Lust NoA. | Last Awardad Apg Program Instructions. | NCC Propram Specifc User Guide | Cumativ Program Spacific Foms Report
Project Period: 272017 - 63002021
Project Objectives and Accomplishments.
Reviow
Objective A
Program Specific Forms
Date of Creation g
All forms -
Projoc Go o ackiibonal incomig freshmen each acadorc year (bayond curront actwe project
Overview Description of Objective ’ !
. . enroiiment
Submit Recamplishments

1. When ready, return to the Status Overview of this section of the report by clicking the Status link in the left side navigation menu as shown
above.

Returning to the Program Specific Information - Status Overview page, click the Complete Status link in the left side navigation menu. This will
direct back to the overall NCC Progress Report - Status Overview page.
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Completing the Appendices Section

Click the Appendices link from the left menu (or the Update link under Options for the SF-PPR form) to go to the Appendices page.
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The Appendices is displayed with the required attachments marked with red asterisk.

Report Tracking # : 00216374 Due Date: 05/1972023 (Due In: 14 Days) | Section Status: Not Started
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Under the Appendices section of the EHBS, recipients are requested to include only the attachments listed below with the NCC Progress Report submiss

Each attachment must contain the Grant Number, Project Title, Organization Name, and Principal Investigator/Program Director Name. Recipients must
that each attachment is correctly labeled and attached in the “Appendices” section as follows:

Attachment 1 - Performance Narrative — Required

Attachment 2 - Maintenance of Effort (MOE) and Estimated Unobligated Balance — Required

Attachment 3 - Biographical Sketches and Position Descriptions of New Project Personnel

Attachment 4 - Updated Project Abstract — Required

Attachment 5 - Supplemental Performance Narrative

Attachment 6 - Grantee Initiated Attachment

NOTE: Attachments 1, 2, and 4 are required. All other attachments are based on project events occurring during the reporting period. If no changes ha\
occurred, then no other attachments are required. However, the user can submit both supplemental narrative information (Attachment 5) and one self-ini

attachment (Grantee Initiated Attachment 6) considered to be of key importance to the project.

Once all the attachments are uploaded, click “Save and Continue” to review and submit the NCC Progress report.

Attachment 1 - Performance Narrative - Required



The purpose of the performance narrative is to provide a comprehensive overview of current staffing, projected progress for the remainder of the
current budget year, and plans for the upcoming budget year. This narrative document provides information about the overall progress in meeting
the approved and funded objectives of the project, as well as plans for continuation of the project in the coming budget period. Include updates on
any NOFO-specific program requirements indicated in the award.

The performance narrative should be submitted as one attachment and must include the following information in the sequence listed below. The
document should be no more than 10 pages in length single-spaced with double-spacing between paragraphs, sections, and sub-sections. The font
style and size should be easily readable.

Project Identifier Information

Grant Number

Project Title

Organization Name

Mailing Address

Principal Investigator/Project Director Name:

poooTpe

i. Name and Title
ii. Phone
iii. Email

b) Work Plan Progress Summary
Recipients must submit a summary on progress for work plan goals and objectives, which includes:

1. Current staffing: Describe current staffing, including the roles and responsibilities of each staff member and the percent of effort each staff
member spends on the award, changes to key personnel (biographical sketches must be uploaded as Attachment 3), and a discussion of any
vacancies and difficulties in hiring or retaining staff;

2. Operations: Describe any other significant changes to the project that occurred during the reporting period, including changes to contracts or
subcontracts, methodology for achieving goals and objectives, and financial resources. Also, please describe any changes that occurred in the
larger organization supporting the award as well as any changes that may have occurred in the overall landscape in which the project
operates. Describe why each change was made and how each change is affecting or influencing the project’s goals, objectives, activities,
timeframes, and performance.

3. Plans for the time remaining in the current budget period: Please describe the activities planned and progress expected during the remainder
of the budget period. Please include any changes that are anticipated to occur; and

4. Plans for the upcoming budget year: Discuss your project plan for the coming budget year, including, where applicable, the number of
projected trainees and/or participants/patients to be served. Based on the approved work plan, provide a detailed statement of the milestones
or progress toward the outcome objectives planned for the period for which continuation funds are being sought and a description of the
process objectives and activities that will be undertaken to achieve these milestones. Describe and justify any expected changes in direction
and efforts and expected changes in personnel and budget allocations. Note a request for change to the approved project plan, including
significant rebudgeting, must be submitted separately from the NCC Progress Report using EHBs “Prior Approval” module.

Attachment 2 - Maintenance of Effort (MOE) and Estimated Unobligated Balance - Required

Provide information indicating you are still maintaining the MOE requirement on this award. You must agree to maintain non-federal funding for
award activities at a level that is not less than expenditures for such activities during the fiscal year prior to receiving the award. Provide the
baseline aggregate expenditure for the current fiscal year and an estimate for the next fiscal year by providing the following information:

© Amount of actual Current FY non-federal funds, including in-kind, expended for activities.
© Amount of estimated for next FY non-federal funds, including in-kind, designated for proposed activities.

Also, include an estimate of the unobligated balance (UOB) of funds and the reason(s) why these funds will not be expended by the end of the
current budget period as originally planned. If no unobligated balance of funds is expected by the end of the current budget period, include a
statement to this effect.

NOTE: Providing this information is not a guarantee that these funds will be available to request as carry forward funds for the next budget year.
Carry forward funds must be requested separately through the HRSA EHBs using the “Prior Approval” submission process and in general should be
made at the time the formal Federal Financial Report (FFR) is submitted, or no later than 30 days after the FFR submission. Recipients with awards
covered under expanded authority should consult the terms and conditions of their award for additional options related to carrying forward funds.
Please discuss plans to carry forward funds with your project officer prior to submitting a formal Prior Approval request for carrying funds forward
into the next budget year.

Any funds that are not requested to be carried over will not be available for future use. Requests for significant rebudgeting must also be submitted
separately from the NCC Progress Report using EHBs “Prior Approval” module. As a reminder, any budget-related questions must be directed
toward your Grants Management Specialist.

Attachment 3 - Biographical Sketches and Position Descriptions of New Project Personnel



Note: This step explains the Biographical Sketch as part of the Appendices. For information about the Biographical Sketch section of the Key
Contact/Principal page, please refer to the NCC Key Contact/Principal Form help page. These are two different processes.

Provide Position Descriptions for NEW Project Staff: Position descriptions should include the roles, responsibilities, contact information (e.g. email,
mailing address), and qualifications of new project staff hired during the current budget year. Note that a requested change in Project Director (PD)
and key personnel is a prior approval action and should not be requested here.

Attach Biographical Sketches for NEW Key Personnel using the sample Biographical Sketch form.

BIOGRAPHICAL SKETCH
Provide the i ion for the i | and other signifi i
Fellow this format for each person. DO NOT EXCEED TWO PAGES PER PERSON.

NAME POSITION TITLE
EDUCATION/TRAINING [Begin with b or other initial pi ional education, such as nursing, include postdocioral training and
residency fraining if licable.)

DEGREE

INSTITUTION AND LOCATION MMM FIELD OF STUDY

(if spplicsbl)

Please refer to the application instructions in order to complete this section.

The biographical sketch may not exceed two pages per person. This 2-page limit includes the table at the top of the first page.

Biographical sketches should follow the format described below. Complete the educational block at the top of the format page and at a minimum
complete sections A and B.

Section A: Personal Statement. Briefly describe why the individual's experience and qualifications make him/her particularly well-suited for
his/her role (e.g., PD/PI) in the project that is the subject of the award.

Section B: Positions and Honors. List in chronological order the previous positions, concluding with the present position. List faculty
/professional appointments and any honors received. Include present membership on any Federal Government public advisory committee.

Section C: Peer-reviewed publications or manuscripts in press (in chronological order). Applicants are encouraged to limit the list of
selected peer-reviewed publications or manuscripts in press to no more than 15. Do not include manuscripts submitted or in preparation.
The individual may choose to include selected publications based on date, importance to the field, and/or relevance to the proposed
research. Citations that are publicly available in a free, online format may include URLs along with the full reference (note that copies of
publicly available publications are not acceptable as appendix material).

Section D: Other Support. List both selected ongoing and completed (during the last three years) research and grant support (Federal or
non-Federal support). Begin with any projects relevant to the project funded in this application. Briefly indicate the overall goals of the
projects and responsibilities of the Senior/Key Person identified on the Biographical Sketch.

Attachment 4 - Updated Project Abstract — Required

All recipients must provide a project summary or synopsis (not exceeding one page) of their project reflecting the overall purpose, activities
conducted, goals and milestones as well as information on specific populations or topics areas addressed by award activities (i.e., tribal
populations, disadvantaged and/or underrepresented minority focus, cultural competency, HIV/AIDS, veterans, etc.). Begin your summary by re-
stating the goals and objectives for which the project was funded.

Attachment 5 - Supplemental Performance Narrative

The purpose of the supplemental performance narrative is to provide more detailed information, not covered in the Standard Performance Narrative
or Program Specific Forms, on a voluntary basis. Attachment 5 is an opportunity for you to include supplemental performance narrative about your
project accomplishments in relation to the goals and objectives of the funding announcement, and can include, for example, information on your
partnerships and outreach to new field placements, and diversity of student recruitment efforts.

Attachment 6 - Grantee Initiated Attachment

Include information not required elsewhere. This attachment provides you the opportunity to highlight your accomplishments and impact that
numbers alone do not capture, and could provide useful information to HRSA for consideration during future planning. Examples of such information
might include: (1) concise examples of any promising practices that contribute to the program’s progress or success; (2) a summary of any
evaluation findings to date; and (3) a description of how RCQI is incorporated into the program.

Review NCC Progress Report


https://help.hrsa.gov/pages/viewpage.action?pageId=197755657

Click on the Review link from the left menu to go to the NCC Progress Report — Review page.
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Proceed to Submit

When ready to submit the NCC Progress Report, click “Proceed to Submit”.

Submit NCC Progress Report



Click the Submit link from the left menu to go to the NCC Progress Report - Submit page
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The NCC Progress Report-Submit page is displayed, and you view the status of all the forms, and if needed, click “Update” to access any of the forms
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When ready to submit, click “Submit to HRSA” to navigate to the NCC Progress Report - Confirm Submit page.
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Click the check box to certify the submission and then click “Submit Report” to submit the NCC Progress Report to HRSA.
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When the report has been successfully submitted, the NCC Progress Report — Submit Result page is displayed, with the success message indicating the
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To return to the Submissions list, click “Return to List”.

This completes the NCC Progress Report submission process.

Reviewing Submitted NCC Progress Report

Return to the Tasks tab of the EHBs. From the Task page, click Submissions in the left navigation panel. The NCC Progress Report is no longer display
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To locate the submitted report for review, click the All tab above the list of pending submissions
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Within the Search Filters options, you can specify the report you are attempting to locate. There are

Basic Search Parameters and Advanced Search Pal
Specify your search criteria as needed and when ready click Search.
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The Results Page displays all submitted reports.

Users can export this list of reports to Excel for their records or view the submitted NCC Progress Report by selecting the Noncompeting Continuation

under the options section.
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